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mm Juoveniles ORIGCINATING (180T

v !heptrposeofthiscrderistoestabnshthepolicyandpmmdmfa:"
‘handling juveniles who come into contact with members of the departmant. This
order consists of the following parts:

PART X Respansibilities and Procedures for
‘Members of the Department

A. mllq. N -
B. Contacts.

C. Requesting Services of the Youth Division.
D. Child Neglect/Abuse Cases.

E. PD Farms 379 (Juvenile Reparting Forms).
F. Public Hall Quxfew Violations.

G. A.B.C. Violatioms.

H. Traffic Infractions.

I. Arrest Warrants.

J. Absconders.

K. Processing Juveniles.

L. Court Procedures.

M. Diversion vs. Court Referral.

N. Records.

PART I Responsibilities and Procedures far
Special Assignment Perscmel

A. Youth Division Officers.
B. Youth Services Officers.

PART ITI Responsibilities and Procedures far
Supervisary and Command Persannel

A. Supervisor, Youth Services.

B. Element Watch Commanders.

C. Watch Commarnder, Youth Division.

D. Youth Services Coardinator.

E. Caommanding Officers, Patrol Districts.

F. Commanding Officer, Youth Division.

G. Director, Identification & Records Division.
H. Directar, Data Processing Division.

I. Directar, Training Division. -

PART I

A Ml

1. All juvenile matters shall be handled with tact, consider::tion,

and in cooperation with parents or mrivate and public agencies in an effort to
revent delinquency and control juvenile -crime.
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" 2. Principal fact:rstobec’amideredbymubersdaam\gﬁithjm
niles are age, attitude, prior involvements, nature of the offense, and the seri-
ousness of the complaint.

3.sanbersaha.lllze.speciallyalertf0tt!mejwmilesuhom
abandonad, abused, or ns;lectad the point of endangering their welfare,
sorals, or safety.

: ._4.-ﬂ\=\evu'aquestimordwbtariaesastothepmpercaxseof
action to take in the handling of a juvenile matter, it shall be resolved by
aontacting a Youth Services ar Youth Division officer.

5. ‘whenever a legal problem arises, members shall contact the Assis-
tant Corporation Counsel on call, by having their elemerit station clerk or
OCommmications Division Supervisor access the information fram WALES. 1In the
absence of an Assistant Corporation Counsel, mbersmypageamnberofthe
department's General Counsel. 4

6. Every effort shall be made to protect and secure the health and
welfare of children by investigating all matters of:

a. Truancy,

b. Neglect ar abuse, and

c. Delinguency and absconders fram homes and institutions ar
other incidents which may properly come within the scope of
police autharity.

7. ‘The Receiving Hame for Children is the primary place of detention
for juveniles priar to their appearance in court.

8. The diversion vs court referral decision, and the release vs
detention decision (for cases referred to cowrt), can only be made by a Youth
Services/Youth Division officer.

B. Oontacts.

1. When involved in contacts with juveniles, members shall be
especially alert far juveniles who are:

a. EBEmloyed contrary to the provisions of the Child Labar lLaws
and Cruelty to Children statutes of the D.C. Code;

b. Involved mantt-sociai behaviar or violations of the law; ar

c. Rummaways or fugitives froam hame(s), institutions, or other
Jurisdictions.

2. Nonmlly, when contact is made due to unruly oar mischievous be-
haviar, the member shall:

a. Rea::’dtbajuvmﬂesnmuﬂmmhis/herm
far future reference;

General Order No. 305.1
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b. Oounsel the juvenile; and
c. Suggest other activities for the juvenile to pursue,

3. When there are mitigating circmstanm such as mismﬂerswm.ngs
the member shall:

a. Obtain the name and address of the juvenile;

b. Contact the Juvenile Recards Section, Identification and
Recards Division, for a recard check;

c. Apprise the juvenile of the intent to file a repurt of the
incident for future reference; and

d. Immediately notify the parent(s) or guardian and include this
information on PD Form 379-C (Juvenile incident Repart).

4. Vhen there is evidence that a juvenile has violated é regulation
or law, or disregarded the rights ar safety of others resulting in the loss of
property or physical injury, the member shall:

a. Obtain the name and address of the Juvenile(s), camplain-
ant(s), and any witnesses;

b. Notify the parent(s) ar guardian; and

c. If assigned to a patrol district or the Special Operations
Division and it is between the hours of 0800-2400, respond to
ar contact the Youth Services office in the district in which
the offense/incident occurred.

C. Requesting Services of the Youth Division.

Members shall request the services of a Youth Division officer in the
following instances:

1. For all juvenile matters between the hours of 2400-0800;

2. ‘when the member is assigned to an organizational element other
than a patrol district or the Special Operations Division;

3. +When the incident involves another law enforcement agency, except
in cases where the Metro Transit Police ar the United States Capitol Police
arrest juveniles for minar infractions of the law (in such cases the arresting
officer shall, between the hours of 0800-2400, transpart the juvenile to the
closest district Youth Services office for processing);

4. When the incident involves a child who is neglected, in immediate
danger, battered, abandoned, ar physically or sexually abused; ar

5. For all PINS (Persons In Need of Supervision) cases.

General Order No. 305.1



1. When investigating cases of reparted child neglect or abuse, mam-

a. Remain on the scene,
b. Notify the Youth Division,

c. 'Seaxeﬁzecrimescmeandprot&ttheevidmaew@amuca-
. ble, and

d. mintainthepruemeofsuspectsmdwibwes.

2. When investigating narcotic related offenses (e.g., unlawful pos-
session, use, sale, marufacture or distribution of narcotics/drugs), or dis-
covering narcotics/drugs or drug paraphernalia in a household where children
reside and are present, members shall:

a. Notify a district Youth Services officer (during 0800-2400
hours), or the Youth Division during 2400-0800 hours; and

b. Remain on the scene until the Youth Services officer arrives;
ar

c. OContact a Youth Division officer and be guided by his/her
instructions when a Youth Services officer is umavailable to
respond. '

Note: The anly exception to the above reparting procadures are
undercover officer(s) whose identity ar investigation
might be jecpardized. In these cases, the report to
Youth Services/Youth Division and to the Department of

Human Services shall be made promptly upon completion of
the investigation.

3. Wwhen instructed by a Youth Services/Youth Divigion officer to
mamt&ﬂudﬁh&ot&tiw&vioamm,mmm
the box entitled “other™ on the FPD Form 379-B, and add the wards “drug-related.”
'mefollbuingmfmtims}ant}mbemtendmtothemrannﬂS—B'

a. ﬁenme,dateofmm,m,amm&ﬂnm
individuals in the household:

(1) The child who is the subject of the report;
(2) Each of the child's siblings; and

(3) Each of the child's parents or other persons responsible

far the child's care;

General Order No. 305.1
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A suspect or person arrested, other than those person(s)
listed in Part ID3a;

The name of the Youth Se.rﬁaas and/or Youth Division
officer(s) notified as well as the date and time of notifica-
tion; and

The representative of the Child Protective Services Divisian
notified, and the referral mumber which was received.

E. FD Porms 379 (Juvenile Reporting Porms).

1. PD Foms 379 (Juvenile Reparting Foms) shall be used as general
purpose referral forms far recording most juvenile matters. The following is a
list of PD Farms 379 accarding to number and title: _

b.

c.

PD Fomm 379 (Delingquency Repart) shall be used to process all
juvenile arrests.

PD Famm 379-B (Child Abuse-Neglect Complaint) shall be used
to docment all incidents involving juveniles which involwve
any type of child abuse/neglect (whether physical or as a
result of exposure to "drug-related” activity in the hame
enviroment). These foms shall be delivered to the Youth
Division with the midnight papers.

PD Famm 379-C (Juvenile Incident Repart) shall be used to
document all incidents involving juveniles who are not docu-
mented on the PD fom 379 (Delinquency Repart) ar the PD Fomm
379-B (Child Abuse-Neglect Camplaint). Incidents to be docu-
mented on the PD Fomn 379-C fall within one of the following
three areas:

(1) Truancy Report: Instances of children found to be
truant and returned to either a truancy center ar
school, as appropriate, amllbedoamtedasat:mancy
repart. The narrative need only contain the truant's
reason far not being in school;

(2) Non-criminal Contact: Contacts of a non-criminal nature
(e.g., "at risk" of becoming involved in delinquent be—
‘havior) shall be explained on the PD Form 379-C; and

(3) Detention Repart: This category is used to document
those cases where the juvenile is released without being
charged. Juveniles shall only be placed on the Deten-
timaamlwtmdnrgedpreviwslybythecwrtasan
adult.

General Order No. 305.1 .
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PD Porm 379-D (Delinquency Processing Repart) shall be used
to documant diversion versus court referral, and detention
versus release decisions (these decisions are made by the
Youth Division/Youth Services officer).

PD Form 379-E (Assessment Checklist for Referrals) shall be
used by Youth Division/Youth Services officers to document
results of inquiries into the juvenile's background and to
assist in making a preliminary determination as to vhether
referral should be made. This fom shall also be used to
document and camplete all follow-up investigations by Youth

" Services officers and staff members of the Metropolitan

Police Boys and Girls Clubs.

2. In all instances in which a member refers a juvenile matter to a
District Youth Services officer or a Youth Division officer, the appropriate FD
Form 379 shall be exscuted by the referring/arresting member.

C.

The referring member shall be responsible for including the
action he/she has taken and the immediate notification of the
parent(s) ar guardian of the juvenile (if deemsd necessary, a
Mﬂmryhesdndtnedatthistimwitbmepamt(s)ar
gmrdim. .

Once a disposition has been assigned, all completed copies of
the appropriate PD Form 379 (except for the page designated
for Youth Services) shall be forwarded to the Youth Division
far review accompanied by a PD Form 237-A (FD Form 379 Trans-
mittal). The original copy of the PD Form 237-A shall be
retainad by the Youth Division, and the copy shall be re-
tirned to the Youth Services office of origin.

When a PD Farm 379 is prepared by a Youth Division officer,'
page 5 shall be farwarded to the district in which the of-
fense ocaurred (this copy indiates to the Youth Services
office that the incident/arrest was an “ocutside" case).

F. Public Hall Qurfew Vioclations.

1. Owners or managers of public halls may not permit minars (i.e.,
persons uxder the age of 18 years) to be present on the licensed premises (ex-
cluding movie theaters or buildings in which fairs, carnivals, exhibitions,
lectures, ar theatrical performances are being held) during the hours of 2330 and
0800, Sunday through Thursdays, except days preceding holidays, and between 0100
and 0800 hours, on Saturdays, Sundays, and legal holidays.

2. Upon the discovery of a public hall amxfew violation, members

ghall:

General Order No. 305.1
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a. Prepare a PDI-‘om 251 (Event Repart)°

(1) C.lassify the incidmt as a “public Rall Qurfew Viola-
tion;" and

(2) Listﬂ:eumberastherepdrtmg/cunphining person. Do
- not list the name of the juvenile on the PD Form 251;

b. Prepare a PD Famm 379-C and, when applicable, a PD Fdi:m 202-A
(Continuation Repart), to include the name of the juvenile(s)
involved.

3. Forward the canpleted fomms to t'.he .rq:armg element's Youth
Services office, ar, when the reporting unit does not have a Youth Services
office, to the Youth Division.

G. A.B.C. Violations.

In instances where persons under the age of 18 years of age are dis-
covered intoxicated on the premises of an A.B.C. establishment, the ‘reparting
member shall immediately notify their element Youth Services officer, or, when
applicable, a member of the Youth Division, and be guided by the procedures set
forth m General Order No. 401.4 (Reparting Violations of the A.B.C. Reguht’.tcns
and the "General License law”).

H. Traffic Infractions.

1. Notices of infraction shall

a. Beismedtoall16axﬂ17yaar—oldpersmsdnrgedwiﬂ1
traffic violations. If smrlly arrested:

(1) me;;uvsu.leshallbeprmsadasanadult, exceptfar
tmnsportatimaxﬂdet:mtim, and

(2) In this instance, is eligible to participate in the
Citation Release Program (but may not be diverted).

v

Not be issued when a tnffic offmse 1nvolves a person urder
the age of 16.

2. In addit.tm to prepa.ring‘ the PD Farms 379 and 379-D for persons

under the age of 16 charged with a minar traffic offense, the member initiating
" a. - Notify both the jbuv.'a"xile and his/her parent(s) ar guardian

that they will be contacted by a Youth Services officer; and

b. Ensure that the PD Forms 379 and 379-D are forwarded to tre
Youth Services office in the district of occurrence.

General Order No. 305.1



: 3. In cases of serious traffic violations or when a mambar may rea-
scnably assuwe that the juvenile and parents will not respond to a motice from
Youth Services officer or the Family Division, Superiar Court, a Youth Services
Youth Divisim aofficer shall process the case. ,

4. mfﬁc viclations involving patm uu!a:: the age of 16 years

a!nllbedispoadoftya!mthSe:vicas/!wthDivinmofﬁcermauofﬂn

fol].qdnguays
a. Wam the juvenile, |

b. If eligible, refer the juvenile to Traffic or Pedestrian
'm’ . :

c. Refer the juvenile to the Fénily*bivi}sim, Superiar Court, or

d. Divert the juvenile.
I. Arrest Warrants.

1. +when applying farairastnrrants‘ far’ju'vm:l.,les, 16 and 17 years

of age, who may be charged as adults under D.C. Code Title 16, Section 2301,
3(a), members shall: S

a. Complete Farm W-1 (Affidavit in Support of an Arrest War-
rant); ,

b. Present the affidavit to an Assistant U.S. Attorney, Grand
Jury Intake Section, Superior Court, far approval prior to
resenting the affidavit to a judge, in accordance with the
procedures outlined in General Order No. 702.1 (Arrest and
Bench Warrants); and

c. ummu.s.mmmmmm
warrant ar the judge does not issue the warrant, immsdiately
respond to the Assistant Corparation Counsel, Juvenile Sec-
tion, and apply for a custody order using Form W-1 as the
custody order application.

2. MMM&M,M.@WmM-
dance with General Qrder No. 702.2 (Juvenile Custody Orders).

J. Absconders. A
1. mmmmdmtmmmtd
mmwmwuu(e.g..wmmmw
houses) shall immediately:

" a. Notify the Youth Division by telephons, and
b. Transmit a lookout.

General Order No. 305.1
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2. Runaways fram non-delinquent facilities (e.qg., shelter home,
foster home) are considered missing persons. 1In these cases, members shall
adhere to the provisions cutlined in General Order No. 304.3 (Missing Persons).

3. Members apprehending juveniles wanted in other jurisdictions as
fugitives, runaways, or absconders shall contact the Youth Division for assis-

taruinascertahm\gmtherﬂejuvmilecmesmﬂertmpmvisiamoftre-
Interstate Compact Act an juveniles.

4. Those juveniles detained as “fugitives fram justice” who do not

canemda:thehterstate&npacthctsrallhepmcessedasmtlmedince\eml
Order No. 501.6 (Fugitives fram Justice).

K. Processing Juvmue.

Members shall adhere to the following procedures when processing
juveniles:

1. 1Initial Processing.

a. When there is conflicting evidence as to whether a suspect is
a juvenile, the member shall operate on the assumption that
the suspect is a juvenile until the actual age is reasonably
verified (e.g., birth certificate or print identification at
the Central Cellblock, etc.). :

b. The Youth Services ar Youth Division officer handling the

case shall determine what charges are to be placed against
the juvenile(s) involved.

(1) when conflicts arise, the district watch commander,
after consultation with the appropriate Youth Services
official, may overrule the decision of the Youth Ser-
vices/Youth Division officer as to what charges shall be
lodged against the juvenile(s).

(2) In this instance, the district watch commander shall
approve the PD Form 379.

€. When a Jjuvenile is taken into custody for a criminal of-
fense and the Youth Services/Youth Division officer refers
the case to court, the arresting officer shall:

(1) Prepare PD Fomms 251, 252, 379-D, and all applicable
partions of the PD Form 379; and

(2) v&mdnxgirgajuvaule‘ism'ﬂyearsofageasan

adult, in addition to preparing the juvenile reporting
forms, camplete all forms required for an adult arrest.

General QOrder No. 305.1
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ajuvmilehasbeentakmintocustodyaxﬂlaterre-

leased without charge, the detaining officer shall document

such

release by preparing a PD 379-C, (except in the case of

~-a juvenile 16 ar 17 years of age charged as an adult, who

stullberelaasedmaccordancewzthcamlw&ruo. 5025'

[Use

of Detentmn Journal]?.

Wheneveramildcanmtbereleasedtomlherpnmtor

‘ andthecasexsbemqre.ferredtomt,meYouﬂz,v
Division/Youth Services officer processing the case is re-

sponsible far making a prelim‘nary determination as to
whether aor not the child is "at risk." A child is considered
to be “at nsk" when one of the ‘o‘lcwmg ccndlt.tms exist:

(1)
(2)

(3)
(4)
(5)

(6)

The child is uxder the age of 13

The child is unusually small in size or stature or is
physically handicapped;

The child expresses suicidal thoughts or wishes;

The child reparts suffering from a serious contagious.

disease, such as AIDS, hepatitis, chicken pox, measles,
mmps, ar tuberculosis;

The child is visibly pregnant, or reparts that she is
more than six months pregnant; or

The child's apparent sexual arientation would place him/
her "at risk."

2. Suicidal Tendency Information.
_ The processing Youth Division/Youth Services officer shall:

a.

Ascertain franthearrest.l.nguanbe.rwhetherthejumxlehas
displayed any suicidal tendencies, and cause the juvenile's

name
ment

to be entered into WALES (Hash.i.ngtm Area Law Enforoe-
System) to determine the presence of suicidal tendency

information/warning;

Note:

During those periods in which WALES is not in
operation, Youth Division/Youth Services officers
shall contact the Central Cell Block (OCB) to
determine whether the juvenile's name has been
previously recorded on the “Suicidal Tendency"
file.

General Order No. 305.1
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c.
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Immediately notify the watch commander (of the element/divi-
sion where the juvenile is currently being detained), in the
event the juvenile attempts to comnit suicide while in police
custody; :

Ensure that “SUICIDAL" is printed in bold letters across the
top of all copies of the PD Form 379 (the WALES hard copy
printout, if available, shall be attached and retained with
the element's copy of PD Form 379); and

Ensure that the juvenile is kept under close and direct
abservation until removed to a centralized confinement
facility when informed that the juvenile in custody has a

history of attempting suicide

(1) When doubt exists regardmg the J.dentity of the in-
dividual in custody, the juvenile shall be handled as if
he/she is suicidal until positive identification other-
"wise discloses that the recard in fact relates to some-
one other than the juvenile who is actually being de-
tained.

(2) whenever the juvenile is transferred to the custody of
another person, the person taking custody shall be
fully and immnediately apprised of juvenile s su-
icidal tendencies.

Transpartation.

- a.

b.

When a member requests a transpart far a juvenile held in
police custody, he/she shall inform the dispatcher that the
subject is a juvenile and request a transport vehicle ra-
ther than a patrol wagon, if available.

The member detaining the juvenile shall further ensure that:

(1) Male and female juveniles are not transported in the
same campartment of a transpart vehicle; and

(2) The juveni.le' is not transparted with an adult prisoner.

Additional transport ‘assistance shall be requested as neces-
sary to-avoid either of the above situations.

Members who transpart a child under the age of thirteen (13)
years of age ar a child "at risk" to court, while court is in
session, shall take the child to the “at risk" room at the
Superior Court, where the child shall be turned over to a

-Department of Buman Services representative (any questions
concerning the location of the "at risk" room shall be
" directed to the Youth Services/Youth Division officer pro-

cessing the case).

General Order No. 305.1
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Transparting officers shall not remain with the child unless
the child is violent and/or the court Social Servioces repre-
sentative requests the mamber's continued presence.

f. -~ When coxrt is not in session, children under the age of 13

g.
.~:officarmsingﬂaecaseamnnottfymenaceivimm

- b.

‘years and children “"at risk" who are being referred to court

and cannot be released to a parent or guardian shall be taken
to the Receiving Home for Children.

Prior to the transpoart, the Youth Services/Youth Division
forcxildmaxdabuinﬂ:enmofthepemmtified.

All photographing and fingerprinting of juvenile offenders
shall be done by personnel of the Identification and Re-

"cords Division, except in cases of child neglect, abuse,

abandorment, habitual runaways, absconders, or unidentified
juveniles, wherein Youth Division officers are authorized to
take photographs ar have them taken of juveniles.

The follou:lngguidelimsstall be utilized to determine when
to photograph and fingerprint a juvenile:

(1) All juveniles 13 years of age and older, who are being
referred to the Family Division of D.C. Superior Court
charged with one of the below listed offenses, shall be
processed through the Identifications Branch, Identi-
fioation and Records Division, as quickly as possible
aft:e.rphmtofdurga

(a) An offense that would constitute a felony if com-
- mitted by an adult;

(b) Any drug distribution offense; or

(c) Part I misdemeanar offenses which include Theft IT

: - where the police value is $50.00 ar more, Attempted
Theft I1I where the police value is $50.00 or more,
Attampted Theft I, Attempted Burglary, Attempted
Unautharized Use of a Motor Vehicle, and Simple
Assault resulting in serious injury.

(2) Juveniles 13 years of age and older who are arrested far
* offenses not listed above shall not be fingerprinted and
photographed without the prior authorization of the
Youth Division Watch Commander. As nearly as possible,

those instances should be confined to the following cir-
amstances:

General QOrder No. 305.1
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(3)

(4)

(5)

(6)

(a)  There is the possibility of connecting the juvenile
to a series of offenses;

(b)  The juvenile is involved in a gang-related offense; .

(c)  The juvenile is being charged with a firearms
offense; or

(d) The juvenile is being charged with a serious sex
offense or act of perversion.

Juvenile offenders under 13 years of age shall not be fin-
gerprinted and photographed without the prior approval
of the Youth Division Watch Commander.

All questions concerning fingerprinting and photographing
juveniles shall be referred to the Youth Division Watch
Commander for resolution.

When the juvenile’s current police contact does not
involve a delinquent offense, he/she shall not be fin-
gerprinted and photographed unless a court order has
beeh obtained. When a court order is obtained, the
tollowing procedures shall be followed:

(a) Obtain a copy of the booking and processing order,
signed by the judge, for processing; and

(b) Complete the PD Form 379-C to accompany the
juvenile when the juvenile is presented in the Iden-
tification Branch, Identification and Records
Division.

When a juvenile is arrested or detained for a violation of
the D.C. Code and released on a PD Form 379 without
being charged, the Youth Services/Youth Division officer
shall place the juvenile's right thumbprint in the ap-
propriate box on the original copy of the form, as a
means of verifying the juvenile's identity at some future
date if questions should arise.
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5. Detention.

a.

Persons under the age of 18 shall not be placed in cellblocks or any

~ place where adult prisoners are confined unless:

(1) . Approval has been obtained from a judge of the Family Division
or the Director of Social Services, D.C. Superior Court; or

(2)  The juvenile has been previously charged as an adult by the
court. C ‘

When a juvenile is released pending action by the Family Division, the
Youth Services/Youth Division officer shall secure a signature from a
parent, guardian, or custodian of the juvenile on PD Form 694 (Notice
to Appear at Family Division, Superior Court).

Youth Services and Youth Division officers shall avoid placing
juveniles in the Receiving Home, if possible, and shall only consider
detention when one of the following conditions exist:

(1) The parent(s), guardian, or custodian cannot be located after a
dihgent effort 10 do so;

{2) It is reasonably assumed that the parent(s), guardian or
custodian will not or cannot produce the juvenile before the
Family Division when required;

(3) The juvenile constitutes a serious threat to his/her own weltare
or the public safety based on present and past offenses;

(4) There 1s a strong reason to believe that the juvenile may be
harmed by others if released; or

(5)  Juveniles over the age of 13 years, charged with distribution or
possession with the intent to distribute illegal drugs, and/or
possession of a firearm.

Juvenile detentions, except those under Title 16, shall be recorded
only on the Central Juvenile Log. ‘

R

(Go to Page 14.1)
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Generally, the constitutional rights of an adult suspect or offender shall also

apply to juveniles, regardless of age.

1. The Superior Court of the District of Columbia Juvenile Rules 106
specify that the following juvenile cases must be referred to court for a detention

decision by a judge sitting in the Family Division:

«oeose

(Go to Page 15)



a.
b.
C.

d.

€e.
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Haomicide, :an.hx!ing attempts and assault with intent to kill;

Farcible rape, including attsnpts and assault with intent to
camit farcible rape;

Ammed robbery, including attempts and assault with intent to
comnit armed robbery;

Burglary One; and
Abscondence from court-ardered secure custody.

2. Juvenile cases involving an alleged ‘delinquent act shall be
referred to the Pamily Division of the Superior Court by the Youth Services/Youth
Division officer handling the case, if the offense camitted would amount to a
serious misdemeancr ar felony if camitted by an adult. These offenses mcltﬂe

the following:

c.

e.

f.

Any weapons offense involving a firearm;

Any commercialized sex offense, e.g., soliciting far pros-
titution, soliciting for lewd and immoral purposes, and
vialation of the cbscenity statute (D.C. Code 22-2001);

Simple possession of a controlled substance classified in
schedules I-IV of the "District of Columbia Uniform Con-
trolled Substances Act of 1981" (D.C. Code 4-29), which
includes heroin, mescaline, peyote, codeine, morphine,
hashish, methadone, PCP, and cocaine, among others, but does
ot include canmnahis (marijuana);

All cases ofdistributimorpousessimwiﬁx mtetitt:odis-
tritute a caut:nllgd-mbsfance, including cannahis;

Any offense which mxlt.s in significant bodily mjtn'y. |

Any D.C. Chievidlatimocamnginormmildmgs and/ar
property of the D.C. Public School System comitted by a
juvenile who is not a student regularly enrolled at the
school; and

Any offense which involves damage or defacing of Washington
Metropolitan Area Transit Authority wehicles ar trains (these
mesmdive:‘tedbyttnOffimoftbeO:rmtim&mmel
to a program operated by WMATA).

3. Youth Services/Youth Division officers shall refer a juvenile to
the Family Division of the Superiar Court, when the juvenile:

a.

Bas previocusly been presented to the Pamily Division far an
alleged delinquent act within the last two years;

General Order No. 305.1
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c.

d.

e.
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Is cxrrently on probation;

Has failed casewark by a non-autharitative social service
agency in the past;

Has established a long-term pattern of being a habitual
runavay from a juvenile home; :

Has a pattern of misbehavior which has been established by
previous information recorded on the PD Form 379, specifical-
ly:

(1) ‘I\voormreamstsforﬂ:esmeoffmsewithinatwo-

year period (thet:m.rdarrestformesamoffenseuund
trigger a court referral); or v ,

(2) 'mreearmrearrestsforanyviolat_imofmbc.mdé

within a two-year period (the fourth arrest far the same
offenseumldtriggu‘amtrefeml),

Has received social 1ntervention of a nan-authoritative
nature, including the offer of services through the Early
Intervention Program which has failed in the past because the
juvenile and/or his/her parent(s) ar guardian, are um:l.ll:ln;
orunabletocoopemtewiﬁ:socialsetviceaqmcie a
non-authoritative character.

4. Inallcasswlnmaﬁurﬁyear-oldisdetamedfarmycdn-
:Lnal offense (except traffic), the Youth Services or Youth Division officer shall
check with the Juvenile Records Section, Identification and Records Division. If
the check reveals that the 16 ar 17 year-old has been previously charged by the
court as an adult for any criminal offense, and the charge is still pending dis-
position, or the juvenile has been found guilty of the adult charge, aor fournd not

guilty by reason of insanity, the present and any subsequent arrest shall be

haxﬂledﬂ:gsamasanadultanst, regaxdlssoftheaiminaldmge

. a'

b.

c.

d.

'nzejuvsuleslnllbeinndiatelyhcdcedmﬂxemtirg
officer's element arrest book. .

Allthemsarymrmslnllbe"grqﬁaredasmanachlt
case, ard the juvenile shall be processed in the same manner
as an adult including detention and transpartation.

'nie ar:e'st".:l.ngvcfﬁtzr:stall rel:m:t m the next court day,

- with all necessary witnesses, to the office of the U.S.

Attorney to paper the case.

Such cases will be handled in their: entirety in the Adult
Branch of the Superiar ar District Court, as appropriate.

General Order No. 305.1
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5. In all cases where a 16 or 17 year-old is arrested for Murder, Forcible

Rape, Robbery While Armed, Burglary |, or Assault with the intent to commit any of
these offenses; and a check with the Juvenile Records Section indicates that the juvenile
does not meet the above criteria, the following procedures shall be followed:

3.

The arresting officer shall prepare PD Forms 379, 379-D and all
the necessary PD Forms as in an adult case, and the juvenile
shall be processed as an adult except for detention and
transportation. - ' ' ‘

The Youth Services or Youth Division officer shall contact the
booking clerk of the Juvenile Records Section and have all
required information entered onto the Central Juvenile Log. No
log number will be assigned at this time.

The arresting officer shall report on the next court day, with
all necessary witnesses, to the office of the U.S. Attorney 1o
paper the case. |f the Assistant U.S. Attorney to whom the
case is presented determines that the juvenile is to be charged
as an adult, the member shall notify:

(1) His/her element’s station clerk to have the juvenile placed
on the element arrest book; and

[}

(2) The Juvenile Records Settion, Identification and Records
Division, providing them with:

(a) The element’s arrest number, and

(b)  The fact that the juvenile has been charged as an
adult.

If the Assistant U.S. Attorney decides not to prosecute the

defendant as an adult, the arresting officer shall:

(1 Collect all notes and written references made regarding
the case ("Jenks™ material);

(2) lr'hmediately report to the Office of the Corporation

Counsel, Juvenile Section, and present the case 1o an
Assistant Corporatuon Counsel for processmg as a
"juvenile case " and
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(3) Notify the Identification and Records Division, Juvenile
Section, 'that the Title 16 case was referred back to the
Family Division, Superior Court, and obtain a Juvenile Log
Number.

. 6. In lock-up cases, the arresting officer shall appear in the Family
Dnvns:on Supenor Court in accordance with General Order No. 701.1 (Courts and Hear-
:ngs). In other than lock- -up cases, members shall appear in court as specifically directed
on PD Form 694 (Notice to Appear at Family Division, Supenor Court/Youth Serwces
Hearing). -

M. Diversion vs. Court Referrals.

Diverting the juvenile and releasing him/her to a parent or guardian is
zenerally an alternative to court referral in cases of minor violations and isolated offenses.

1. Diversion decisions shali:

a. Be based on violations of relevant D.C. Code Statutes, not on
incidents of a non-criminal nature;

b. Not be used in instances where the juvenile should be re-leased
without charge (e.g.. PD Form 379-C [Detention Report] cases);

cC. Not be used as a tool to avoid prosecution in legitimate cases;

d. Not be used as a "dumping ground” for cases that could be per-
ceived to be weak or ineffective: and

e. Not be based on a iuv‘en‘ile's. or his/her family’s willingness to
participate in the referral part of the Early Intervention Program.

2. Except for Title 16 cases. and 16 or 17 year-old respondents charged
sath traffic offenses, all cases of alleged delmquency not covered by Part IL of this order
e automatically eligible for diversion and the Early Intervention Program.

3. Previous participation in the Early Intervention Program shall not
srevent parucipation in the program a second or third time.

(Go to Page 18.1)
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4. In unusual instances where the circumstances surrounding the case
do not warrant court referral, and the offense is not covered by Juvenile Rule 106, the
case may be diverted from court, provided permission is obtained from the Youth Division
Watch Commander.

a. These cases are eligible for the Early Intervention Program.

b. The Youth Division Watch Commander’s name, the date, and
time shall be noted in the narrative position of the PD form 379.

N. Records.

I. Title 16, Section 2333 of the D.C. Code, restricts the inspection and
disclosure of police juvenile records to certain persons, including teachers, principal(s),
and school security personnel.

2. No police juvenile record or information, except for that information appearing

on records open to public inspection, shall be given to anyone not authorized by the
above title.

® & & o0 o

(Go to Page 19)
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PART I

A. Yooth Division Officers.
Officers assignad to the Youth Division shall be responsible for:

1. szsing all juvenile cases between 2400 and 0800 hours, and
all cases, regardless of the time, that involve arganizational elements as-
signed to headquarters, e.g., the Narocotic and Special Investigations ar Criminal
Investigations Divisions;

2. Ixr:idsxtsimolvingadlilduhoisneglected in immediate danger,
battered, ahanrhaad ar physically or sexuallyabused

3. ° Processing juveniles arrested during demnstrations in accordance
with the provisions of the Prisoner Control Handbook;

- 4. Providing assistance to members investigating situations involving
D.C. law B8-87 (Protection of Children from Exposure to Drug-related Activity),
by:

a. Ascertaining and reviewing the cirammstances of the situation
fram the investigating member; and

b. Instructing the investigating member to take a repaxrt ar not
to take a repart. When instructing the investigating officer
to take a repart:

(1) Assisting the investigating officer by answering any

questions he/she may have regarding the ocompletion of
the PO Form 379-B; and

(2) Advising the investigating member to notify a represen-
tative of the Child Protective Services Division and ob-
tain a Child Protective Referral Number; and

5. DNotifying the official then in charge of the element in which an
A.B.C. viaolation occurred, when processing an arrest far an A.B.C. violation.

B. Youth Services Officers.

Youth Services officers shall be responsible far:

1. Processing all juvenile cases, except for those cases specifi-
y assigned to the Youth Division, between 0800 and 2400 hours faor members of
Patrol Districts and the Special Operations Division;

Reviewing all traffic viclations inwolving juveniles under 16

age except far thoee handled by Youth Divigion officers between 2400

0800 hours, and disposing of them with a warning, a referral to Pedestrian
Traffic School, ar a referral to the Family Division, Superiar Court;

2.

[

of
00

iR
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3. Conducting hearings, if deamed necessary, with the parent(s) ar
guardian; )

4. Responding to the scene of all reparted child neglect cases in-
volvingaduld'sexpomtomytypeofdnngs/mmticsinhuhnrmmm
andbeingrespmsi.ble far:

a. Reviwin; the situation with the initial investigating offi-
cer (as applicable);

b. Notifying the Youth Division Watch Q:mmﬂer (briefing him/
her of the situation);

C. Assisting the reparting officer complete a PD Form 379-B,
wvhen applicable, and any other PD Forms necessary; and

d. Notifying a representative of the Youth Division when a PD
Form 379-B is to be taken so that the Child Protective Ser-
vices, Department of Buman Services can be notified, and a
Child Protective Services Referral Number can be obtained;

S. Notifying the juvenile's parents, guardian, or custodian, when-

6. Determining whether probable cause to charge the juvenile exists;

7. Determmining the appropriate charge (if any) to be placed against a

8. Ptmitarmguﬂassisum when necessary, members in the cample-
tion of appropriate PD Forms involving the processing of juveniles;

‘9. Forwarding all PD Porms 379-C and 202-A, along with the PD Form
251, regarding Public Ball Qurfew violations, to the Delinquency Prevention
" Branch of the Youth Division;

10. Notifying the official in charge of their elemsnt vhen informed of
a violation of the A.B.C. regulations involving a juvenile;

11. Checking the juvenile's delinquency history by contacting the
Identification and Records Division and Youth Division;

_ 12. Detemmining whether the juvenile is to be diverted or referred to
the Pamily Division of D.C. Superior Cowrt according to Part IM of this order;

13. Determining if the juvenile should be releassd or detained when
the juvenile is referred to the Family Division;

14. Pilling out the appropriate sections of the PD Parm 379-D in all
cases in which the arresting officer campletes a PD Form 379; and

Genaral Order No. 305.1
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15. Bandling diversion cases once the decision has been made to divert

the juvenile, by:

c.

d.

Completing the appropriate sect::l.cmsw of the PD Forms 379 and
379-D (which detail the Ooxurt Referral/Diversion or the Re-
lease/Detention determination; ‘

Advising the parent(s) or guardian to wham the juvenile is
released, that the juvenile has been diverted from the
criminal justice system and will not be prosecuted for the
present offanse; and v ' -

Bxplaining the component parts. of the Early Intervention Pro-
gram (EIP) to the juvenile and his/her parent(s) or guardian

and advising them that they will be contacted within seven

days with more information about this program.

(1) In cases where a juvenile from another jurisdiction is
arrested and a decision is made to divert him/her, he/
she shall be processed in the same manner as a juve-
nile that resides in the District of Columbia, except
that the former is not to be referred to the Metro-
politan Police Boys ard Girls Club ar the Juvenile In-
tervention Project.

(2) Juveniles who reside in the District of Coluubia, but in
another police district, shall be processed in the same
manner as any other juvenile; however, the Youth Ser-
vices officer handling the initial processing shall:

(a) Oontact (by telephone) the Youth Services officer
in the police district where the juvenile resides
and advise that office of the juvenile's arrest and
of the fact that he/she has bsen diverted;

(b) Advise the juvenile and his/her parent(s) or guard-
ian that a Youth Services officer (from the dis-
trict in which they reside) will contact them with-
in seven days with more information about the EIP;
and

(c) Release the juvenile to the custody of his/her
parent(s) or guardian,

logging ths following infarmation into the Diversion Case
Logbook upon being notified by another district Youth Ser-
vioes officar that a juvenile residing in your police dis-
trict has been diverted:

General Order No. 305.1
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(1) The juvenile's name and address,
(2) Date of birth,
(3) Charge,
(4) Complaint Number,
(5) District of arrest,
(6) Name of referring Youth Services officer,
(7) Youth Services officer who received the information, and
(8) Date and time the case vas transferred; and
e. After review and approval by a Youth Services official,
attaching the ariginal and one copy of the PD Farm 379 to a

copy of the PD Form 379-D and farwarding them to the Youth
Division with the midnight papers.

A. Supervisar, Youth Services.

District Youth Services officials shall:

1. Act as Early Intervention Program managers for their police dis-
trict;

2. Be responsible far the administration and day-to-day operations of
the Early Intervention Program;

3. Review all reparts and docments pertaining to Youth Services
cassaxﬂexmﬂntanmmmtuﬁmmnpmperdisposiﬁms;

4. Assign cases for follow-up cferences and make determinations as
to when and how they will be closed subject to review by the Youth Services
Coordinator at the Youth Division;

5. Mmitor follow-up cases assigned to officers to ensure that the
conferences are conducted and cases are handled, as specified in Part IIB of this
arder;

6. Review Open cases on a daily basis to ensure that all reparts are
distributed in a timely fashion;

7. Assist their district Youth Services officers in diversion deci-
sions in those cases where doubt exists as to how the case should be handled;
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8. Make the final decision on whether Youth Services officers are
available to attend treatment/counseling sessions at the -Juvenile Intervention
Project in cases they have x:efe.rmd and

9. Mintain a Diversion Case Logbook which shall be used to record
axﬂdoamtalljuvaﬁleamstsprocessedbyﬁmrrespectiverthSeMOes
officers.

B. Element Watch Commnders.

Blement watch caunanders shall be responsible for preparing a repart
describing the facts and circumstances surrounding all attempted suicides by
juveniles within their element, This repart shall be submitted through channels,
to the Director, Identification and Recards Division, and shall include the name
and address of the juvenile, his/her social security number, name of mother ar
father, date of birth, and police identification number.

C.  Watch Commander, Youth Division.

me_'yw;h Division Watch Commander shall:

1. Assign a Youth Division investigatar to imrst‘lgate cases of
sexually exploited, physically abused children, those children who are in im-
mediate danger, and any other case he/she determines should be handled by a Youth
Division investigatar.

2. Give approval faor fingerprinting and photographing of juveniles
who:

a. Are not charged wit:h a felony, Part I offense, or drug dis—
tribution in accordance with the guidelines of t:ms order
ard

b. Juvenile offenders under 13 years of age.

D. Youth Services Coardinatar..

The Youth Services Oocrd:.mtm' shall coordinate all activities involved in
the Early Intervention Program, and act as the major point of contact with the
Juvenile Intervention Project.

E. Commanding Officers, Patrol Districts.

District camande.rs shall:

1. BEstablish within their respective elements, in conjunction with
the Commander, Youth Division, a Youth Services unit; amd

2. Ensure that all Youth Services activities are coordinated with the
Youth Services Ooardinatar assigned to the Youth Division.
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F. OCommnding Officer, Youth Division.
The Commanding Officer, Youth Division, shall be responsible for:

1. The general direction, wdmum.am&&xmlofmcfmof
deparmtincmbattingjuvuu.lew

2. Ensuring that the policy of handling juveniles is unifamly
applied thrwgimt the Gepartment; and

3. Ensuring that a monthly repart is forwarded to the Patrol Opera-
uansOfﬁcerbyﬂwﬁfthdayofmemmthfouwingtterecdptofamtaf
ambliclhllo.n:fewnahttm

G. . nl.mchur, Ident.i.ﬁutimanimmvidm.

The Director, Idmt.i.ficatim and Records Division, shall be rupmsi.b.le
far:

1. mmmxmxgﬂnthmlamilemg,andalloﬁurmdsper-
taining to juveniles; and ,

2. Ensuring that a copy of all PD Farms 251 classified as "Public
Ballozfewvmhtias,"mfmrdedtotmneparmtofmuﬂmt-
oary Affairs.

B. mm.mbwﬂd_m-

The Director, Data Processing Division, shall be responsible for ocom-
piling and publishing statistical information regarding juvenile activities to be
medbyﬂmedq:arhnmtfo:opemﬁaaluﬂhﬁgetarymuimts,mﬂfmmg
all juvenile reports to the Identification and Records Division after extracting
pertinent information.

I. m::actrt, Training Olvidm.

'l'hem.rector, Training Division, in comjunction with commnding of-
ficers of the patrol districts and the Youth Division, shall be responsible far
M@ymmmmfmmymﬁzofﬁm

IP:DAJ:daj
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